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How do I set up a payment profile? 

1. A payment profile is a payment method of which you have set up in the system to be used at a 

future or current date. Similar to other payment sites this method provides you with an easier, 

faster way to make payments when you make them online. Creating a payment profile saves 

you from having to type all your payment method information in every time you make a 

payment online. 

2. To create a payment profile follow the directions below 

3. Start by logging in to QuikPAY via r-serve. If you are an authorized user please use the link 

provided to you in your notification e-mail. 

4. Once logged in select Payment Profiles

 
5. Next click either add credit/debit card profile to add a debit or credit card. Or click add eCheck 

profile to set up a withdrawal from a checking or savings account. 

6. First we will set up a credit card 

Click add 

credit/debit 

profile to 

set up a 

card. 

Click add 

eCheck 

profile to 

set up bank 

an account.  

Start by 

clicking 

payment 

profile. 
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7. Click Add Credit/Debit Card Profile

 
8. Enter the information about the payment method. 

Enter the 

payment 

information 

in the 

required 

fields 

Click save 

when 

complete. 
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9. Click Save

 
10. You will now see the payment profile saved 

11. Now, if you wanted to set up an eCheck (checking or savings account) it would look like this. 

12. Click Add eCheck profile

 

Your 

payment 

information 

is now 

saved for 

future use! 

Click add 

credit/debit 

profile to 

set up a 

card 

Click add 

eCheck 

profile to 

set up a 

bank 

account.  
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13. Next enter the checking/savings account information

 
14. Click save 

Enter the 

payment 

information 

in the 

required 

fields 

Click save 

when 

complete. 
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15. The payment profile will be saved

 
16. When you go to make a payment you will see these available in the drop down list. 

 
17. You will be able to select this payment method in the future for faster paying online 

Your 

payment 

information 

is now 

saved for 

future use! 
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18. NOTE: to delete the payment profile just click the payment profile link in the left hand 

menu/column and click the delete button next to it. That will remove it from the account. 

 
19. NOTE: You can also save a payment profile while paying with a payment method for the first 

time. All you would need to do is complete the profile name and click the box to save the profile 

at the bottom of the page while paying!

 

While paying for 

the first time with 

a payment 

method you can 

save that profile 

by naming it and 

clicking the save 

box before 

continuing!  


